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Tonoskenne 0 mopsiaKe 06PAGOTKH M 3AIHTH MePCOHATLHEIX IaHHBEX PaGoTHIKOB
MyHuEnaILHOT0 00Meo0pa30BaATEILHOr0 YUpeKIeHAs TopoaeKore okpyra Kopoaés
MockoBckoii 0bactu «Cpenusist 00meobpa3soBare ¢

1. O6mme moMoKeHHN
1.1. Hacrosimee [lomoyxenne paspaborano B coorserctBuu ¢ Koncrurymmeir PO, Tpynosemv
konexkcom P®, OenepanbupiM 3akoHoM PO "O nepconanbhblx ganubix” Ne 152-03 or 27.07.2006
r., ®3 or 29.12.2012 r. Ne 273-®03 "O6 obpaszosanuu B Poccuiickoil Meneparpn” YcTaBoM MKOIEL
U WHBIMH HOPMATHBHBIMH IIPABOBBIMHM aKTaMH, JCHCTBYIOLMMH Ha Teppuropuu Poccuiickoii
MDenepary.
1.2. Hacrosmee [lonoxenue onpenenser nmopsmaok o0paboTKH M 3aIUTH TEPCOHANBHEIX MAHHBIX
pabotrrkoB MBOY COIII Ne 16 (manee OV), yrBepkiaeTcs W BBOJUTCA B JAEHCTBHE IPUKA30M
mupektopa OY u sBusercss o0s3aTeNnbHBIM JUISI HCIOJHEHUS BCeMHM paboTHHKAMH, HUMEIOIMIHME
JAOCTYIl K TEPCOHAJNLHBIM JAHHBIM COTPYAHHKOB, OOYJalOIMXCA, POAHTENCH (3aKOHHBIX
NpeJicTaBUTEIICH) 00y atOImHuXCs.
1.3. [letictBue Hactosiero [loyokenust pacinpoCTpaHseTess Ha BCC MPOLECCHl 0 cOOpY, 3alnCH,
CHUCTEMATH3AlHH, HAKOIUICHHIO, XPAaHEHHWIO, YTOYHCHHIO, W3BIIEUCHUIO, HCHOIB30BAHUIO,
pacnpocTpaHeHuio (B TOM 4HCIe Tepefady), ONOKHPOBAHHIO, YAANCHHIO, YHHYTOMKCHHIO
IEPCOHANBHBIX JAaHHBIX, OCYINECTBISIEMBIX C HCIIOJIb30BAHHEM CPEJICTB aBTOMAaTH3allMH u 0e3 ux
UCTIOTIh30BAHUSI.
1.4, Tlepconanbuble JaHHEIe pabOTHHKA SBISIOTCS KOHPHACHIHAIBHON HHpOpMaLKEi.

2 IMousiTie u cocras NepCeoHANbHBLIX JAHHBIX

2.1. llepconansusle paHuble - mobag uHbOPMAIHIA, OTHOCAIASCS K ONPEACICHHOMY HIIH
OIpeseIsIEeMOMY Ha OCHOBaHMHM Takoi uudopmanuu GusznueckoMy nuiy (cyonexry [1]1n);

2.2. B OV obpadareatorcs I1/1n cienyrommx cydnexros I1/1n:

2.2.1. paboTHUKH (CYOBEKTBI), COCTOSIIHME B TPYHOBBIX OTHOIICHHSX C  ONEPaTOpPOM
(paboroparenem);

2.2.2. oOyuaromuecs;

2.2.3. ponuTenH (3aKOHHBIE TIPEICTABUTENH )

2.3.  Kareropuu nepcoHaJIbHBIX JAHHBIX COTPYHHKOB:

B pamunus, uMs, 0TUECTBO;

0 roj1, Mecsll, J1aTa 4 MECTO POIKACHHUA;

0 CeMEeHHOe, COLMAIBHO M UMYILIECTBEHHOE TIOJIOKEHUC,
° obpasoBaHue;

° npodeccus;

. JIOXOJIBI;

. ajipec;

o COCTOSIHHE 310POBbST;

. (oTorpadus;

. (pmooporpadus;

° Homep tenedona;

. WHH, CHUJIC;

. [10J1, TUYHAS TTO/IITHUCE;

. HOMED JIMYHOTO Jela, GopMyJisapa YATATEs;
o HOMEpP HHIHMBHIyalIbHOTO cyeTa B DaHke;

o BOMHCKHH Y4YeT;



. CYIHMOCTD,

. JAaHHBIC JOKYMCHTA O 3aKJIHYCHHHA 6{)3!(&;

o HaHHBIE TOKYMCHTA 00 06])&30381—1}1}{, I(B&JIPI(I]HKEH_[HH, HAIHMYHMH CIIEIHAaJIbHBIX 3H21HHI:'I;
® NacIopTHEIE JaHHBIE, IPasKIanCcTBO,

° JaHHBIE CBUJIETENLCTBA O POKICHHH

e MECTO paﬁon, JAOJKHOCTD, dTTeCTalHAa

. npot])eccnonanhnaa MNEPEIOAroTOBKA,

L Harpa/bl, HO4YETHRIC 3BaHKUA, YUCHAA CTCIICHD,

° HKTHBEHIIBI,

° KOI NOCTYIIa K JJIEKTPOHHBIM JJOKYMEHTAM,

MHBIC TMEPCOHANBHBIE JAHHBIC, TIPH ONpEACicHUH 00beMa M coJepKaHus KOTophix pabortosarelis
pykoBojicTByeTcs HacToAmumM Ionosxkennem n 3akoHomateabcTeoM P@.

2.3.1. B cocraB nepcoHaNbHBIX AaHHBIX oOyuaomuxcs OV BXOIAT DOKYMEHTEHI, COASpIKAllne
caeaylomyio uHdpopmaimio: Gamuins, UM, OTYECTBO; TOM, MECSI, JaTa W MECTO DOXKICHUS;
COLMAILHOE M MMYNICCTBEHHOE MOJIOXeHHe, o0pa3oBaHue; alpec; COCTOSHHE 3I0POBbS;
AHTPONIOMETPHYCCKHE JaHHbIC; (oTorpadus; HoMmep TenedoHa; BOMHCKHHA yYer; MmacmnopTHEIE
JaHHbIE; JIaHHBIE CBH/ICTEIBCTBA O POXKICHHH, TI0JI, IHYHASL TONHCH, HOMEP JIHYHOIO JieJia, HOMED
(popmyasipa unrTaress, MECTO yuebHI, MOCemaeMoCTh, YCIEeBAEMOCTb.

2.3.2. B cocras mepcoHaIBHBIX JIaHHBIX POJIUTENIeH (3aKOHHBIX IpeJICTaBuTeNel) 00yYalomuxcs
OY BXOAAT MOKYMEHTBHI, COIEpPIKAINHEe CIC/YIOULYI0 HHpOpMamio: (pamuius, HMs, OTYECTBO;
NaclopTHhIE JidHHbIE, CeMeHHOe, CONMAIbHOE M HMYIICCTBEHHOC IOJIOMKEHHE, ajIpec: HOMEp
TenepoHa; Mecto paboTHL, JIOJDKHOCTh, KO JIOCTYIA K BJIEKTPOHHBIM NOKYMEHTAM, JITHYHAS
noanuck. (IIpunoxenue Ne3)

2.4, B uemax uaGOpManHOHHOTO 06CCIICUCHHS MOTYT CO34aBaThCsl OOIIEAOCTYITHBIE HCTOYHHKH
NEPCOHANBHBIX JIAHHBIX (B TOM YHCIE CIPABOYHMKH, aAPEecHBIe KHUIH). B oOuiegocTynnble
HCTOYHHKH IIEPCOHANLHBIX JAHHBIX ¢ MHCHMEHHOIO Corjiacus CyObeKkTa MepCOHANBHBIX JAHHBIX
MOTYT BKIIIOUAThCs €ro (haMuivsi, WMs, OTYECTBO, TOJl M MECTO PONKJIEHHs, anpec, abOHEHTCKHMil
HOMED, CBEJCHHMA O NPOMECCHH M MHBIE NEPCOHAILHBIE JIAHHBIE, IPEIOCTABICHHEBIE CYOhEKTOM
MEPCOHATBHBIX JIAHHBIX.

3. O6paboTKa M 3aIUTA NEPCOHATBHBIX JTAHHBIX

3.1.  O6paborka I1/[n paboThuka, o0ydaiomerocs, POAMTENs (3AKOHHOTO IPENCTABMTENS) -
moboe jeHcrBre (omepanus) WIH COBOKYITHOCTH AeMCTBHI (Omepanuii),  COBEpPIIAEMBIX ¢
UCIIOJIB30BAHHEM CPEICTB aBTOMATH3alluK MM 0e3 Heonb3oBanus Takux cpeacts ¢ [1J1H, Brirouas
¢Oop, 3aKCch, CHCTEMATH3AIHIO, HAKOIIJICHHES, XPaHEHHE, YTOYHEHNE, H3BJICUEHHE, HCIIONIB30BAHHE,
pacnpocTpaHeHde (B TOM uHcle Iepenauy), OIOKHpoBanue, yjajienue, ynuuroxenue [1J[i.
IIpenyemorpena nepeyiaya mo BHyTpeHHEH JTOKaNLHOH ceTH U ceT MHTepHET.

3.2, OOpaboTka nepcoHaNBHBIX JAHHBIX pabOTHHKA, OOYYArOICrocs, PoAMTENs (3aKOHHOTO
IPEACTABHTENS) OCYIIECTBILIETCS C LEJIBI0 BEAEHMS KaJPOBOT0 YUeTa JMYHEIX Jel (ConeHcTBHS B
TPYIOYCTPOMCTBE, O0YUECHHH M HPOJABIKEHHH 10 CIy»k0€), Opranusaiui yuebH0-BOCTTHTATEILHOTO
npoiecca (KOHTPOJIA KOJMHMYECTBA M KAYCCTBA BBIIONHSEMOH paboThl), obecreueHds JIMUHOL
0€30I1aCHOCTH, CTATHCTHYECKOW 00pabOTKH MaHHBIX, HAYYHON, TBOPYECKOH JIESITelILHOCTH
nejilaroros u obyvaromuxces, A odecnedenus coOumoaeHus 3akoHoB P H HHBIX HOPMATHBHBIX
NPABOBLIX AKTOB.

3.3, OOpaborka mnepcOHANBHBIX JAHHBIX MOXKET OCYINECTBISTLCS ONEPATOPOM € COLIIACHS
CYOBEKTOB IIEPCOHAILHBIX JAHHBIX B (OpME, TMPeLyCMOTPEHHBIX uYacThio 4 cr.9 d3 PD «O
NePCOHAIBHBIX  JaHHBIX» Ne 152-03 or 27.07.2006 r, 3a HCKIIOUEHAEM CIIydacs,
NPEAYCMOTPEHHBIX 4acThbio 2 ¢T.6 @3 PP «O nepconanebix gannbixy Ne 152-@03 ot 27.07.2006 r.
(ITpunoxenue Nel,2)

3.4. llpu ob6paboTke MEPCOHANBHBIX JAHHBIX B OTHONICHHH KAXIOW KATErOpHH MepPCOHANILHBIX
JAAHHBIX  ONpPEACNAIOTCA MECTa XPaHCHHs, a TaKKe yCTAHABIHMBAETCS IEPeYeHb  JIHIL,
OCYHICCTBILIIOIIMX KX 00paboTKy b0 MMEIOMHX K HUM JOCTYH (KaK ¢ HCIOJIb30BAHUEM CPEJICTR
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ABTOMATHU3AIMHY, TaK ¥ 0€3 HHUX), ONpeie/IEeHHBIM PacIOPAIUTENEHBIMH AOKYMEHTAMH U HHBIMH
MCbMEHHBIMH YKa3aHUAMH OIeparTopa.

3.5. Bce nepcoHanbHBle NaHHBIE CyOBEKTa MOKHO TIIOJydYaTh TOJNBKO Y HEr0 €amoro, 3a
HCKITIOUEHHEM  CJIy4aeB, IIPeIyCMOTPEHHBIX (efeparbHbIM 3akoHOM. [lepcoHaybHbe JaHHBIC
HECOBEPILIEHHOJIETHEr0 00y4aloLerocst 10 MOMYYICHHs] M OCHOBHOTO 00mIero oOpa3oBaHus MOXKHO
MOJIy4aTh TOJBKO Y €ro poauTened (3aKOHHBIX TpeacTaBuTescH). Ecim nepcoHanbHBIC TaHHEBIE
CyOBEKTa BOZMOMKHO IIOIYUHTh TOJNBKO ¥ TPETBEH CTOPOHBL, TO CYOLEKT HOMKEH OBITH YBEAOMIICH
00 3TOM 3apaHee M OT HEro JOJIKHO OBITH HOJy4eHO nuchMenHoe coryacue, CyObexT J0/nKeH ObITh
IPOMH(OPMHUPOBAH O EJISX, MPEANONAraeMblX HCTOYHUKAX M CIIOCODAX MONYyYEHHS NEePCOHANBHEIX
AAHHBIX, & TAKKE O Xapakrepe MoJUIeKallMX ITOJIYYeHUIO [IEPCOHANBHBIX JAHHEIX ¥ MOCICICTBHLX
0TKa3a JaTh MHCBMEHHOE COTJIACHE Ha MX [10JIyHEeHHUE.

3.6. B cootserctBuH co cT. 24 Koncruryimu PO oneparop (pyxoBoauTels 06pa3oBaTesHOro
yupexcsieHus M (WIM) YIONHOMOYCHHOG KM JIMIIO) BIpaBe OCYIIECTBIATH cOOp, XpaHcHHE,
ACIIONB30BAHHE M PACHPOCTPaHCHHE HH(OpMalMM O HAaCTHOH KW3HM CyOBEKTa, TOJBKO C  €ro
MACBMEHHOTO cornacus, opma KoToporo onpenenseres 4.4 ¢r.9 OenepansHoro 3akona «O samure
ePCOHANBHBIX JAHHBIX)» WM HA OCHOBAHHH CY1eOHOTO pereHus,

il Jluna, nomyvaronme HepcoHaIbHBIC J@HHBIE CyOBEKTOB, 00s3aHbl COOMIOAATH PEKHM
CEKPETHOCTH (KOH(DuUAeHIMansHoCcTH). JlaHHOE MOoJNoKeHHe He pacnpocrpansercd Ha obMeH
NePCOHANBHBIMH JIAHHBIMH PA0OTHHKOB B IIOPAJIKE, YCTAHOBICHHOM (peICpabHbIMH 3aKOHAMH.

3.8. 3amura IepCOHANBHBIX JAaHHBIX CyOLEKTOB OT HENMPABOMEPHOrO HMX HCHOIB30BAHHS HIIH
yTpathl jo/okHa ObIThb oOecnedena paboromaresieM 3a CHUET €ro  CPEACTB, B TOPSJIKE,
yeTaHoBJIeHHOM TpynoBeiM kozfekcoM PO, mHEIME (enepanbHBIMH 3aKOHAMH.

3.9 PaboTHHKH ¥ HMX NpeJCTABHTENH [OJKHBEI OBITH O3HAKOMJICHBI IIOZ pacriucky c
AOKYMEHTAMHM OpTaHH3alliM, YCTaHABJIMBAIOUIMMH MOPAAOK 00paboTKH TEPCOHANBHBIX IAHHBIX
pabOTHUKOB, @ TAKIKE OCBEIOMIICHBI 00 HX MpaBax ¥ 00S3aHHOCTSIX B HTOH 0b1acTu

3.10  Paboronarenn, paGOTHHKHM U HX IPEACTABHTENIH LOJDKHBI COBMECTHO BBIPAOATHIBATL MEPLI
3aIIUTEI ICPCOHAIIBHBIX JJAHHBIX PAOOTHHKOB,

3.11. B cny4ae ecnm Oreparopy OKasbIBAIOT YCJIYTM IOPHAMUYCCKHE W (DH3MUECKHE JIMIA HA
OCHOBaHUM 3aKJIIOYEHHBIX JOTOBOPOB (JHOO MHBIX OCHOBAHHI) M B CHIIY JJAHHBIX IOTOBOPOB OHH
HOJKHBI HMETh JIOCTYI K TEPCOHANBHBIM JAHHBEIM PabOTHHMKOB, CYIIECTBEHHBIM YCJIOBHEM
noroBopa ABIACTCS  00s3aHHOCTH OOeCHevueHHs] YKA3aHHBIM JIMIOM  KOH(MACHIMAILHOCTH
NEPCOHATBHBIX TAHHBIX U G€30M1aCHOCTH TIePCOHAIBHEIX AHHBIX TIpH HX 06paboTke.

3.12  Csepienus 0 cyObeKxTe mepcoHalbHBIX JaHHBIX MOIYT GBITh B JI000E BpeMs HCKIFOYCHBI 13
001IENI0CTYMHBIX HCTOYHHKOB IIEPCOHANBHBIX JAHHBIX 0 TPeOOBAHMIO CYOHEKTa TePCOHANIBHEIX
TaHHBIX JHOO 10 PEIeHHIO Cy/1a HITH HHBIX YIOIHOMOUYCHHBIX IOCY/[APCTBEHHEIX OPTraHOB.

4. Xpauenue, MCI0Jb30BAHAE H YHHYTOXKCHHE NIEPCOHATBHBIX IAHHBIX

4.1.  TlepcoHanbHbIE IAHHEIE MOTYT XPAHATBCS HA OYMEKHBIX M SJIEKTPOHHBIX HOCHTENSX oreparopa
(PyKOBOIHITEIS 0OPA30BATEILHOTO YUPEINIEHHS | (FITH) YIIOMHOMOUYEHHOTO MM JIAIA).
42.  Jloctynm K 5eKTPOHHEIM 0azaM JIaHHBIX, COMEPIKAUIMM I[ICPCOHANBHEIC JAHHBIE,
obecrieuuBaercst cuctemolf maponeit. Ilaponn ycraHaBnMBaOTCS ONEPATOPOM  (PYKOBOIHTE/IEM
00pasoBATEIILHOIO YUPEIHKIEHHS U (WITH) YIOITHOMOYCHHBIM MM JIMLIOM) H COOBIIAIOTCS HHAUBUAVAIIBHO
YCTAHOBIICHHBIM  JIHIIaM, MUMEIOUIMM  JIOCTYII K TEPCOHAILHBLIM JaHHBIM pabOTHHKOB |
obyyaronmxcs.
4.3.  TlepconanbHple JaHHBIC TIPH X HEABTOMATH3HPOBAHHOM 06paboTKe 060COBISIOTCS OT HHOI
HH(OPMAIUH, B YACTHOCTH IyTeM (GUKCALMH UX HA OTJACHBLHBIX MATEPHAIBHBIX (bymaxaOM MM
ONIEKTPOHHOM) HOCHTEJIAX MNEPCOHAIBHBIX JAHHBIX (fajee — MaTCPHANBHBIE HOCHUTENH), B
CHCHHAIBHBIX pa3jiesiax WK Ha Noysax gopm (Giankos).
4.4.  ByMmaKHbIC HOCHTENH IIEPCOHATBHBIX JAHHBIX

- TPYAOBas KHIAKA,

- JIMYHas MCTAIIMHCKAT KHHUKKA;

=XKypPHAJIbI y4eTa: TPYIOBBIX KHHIKEK, PETMCTPAalldi TPYIOBBIX JIOTOBOPOB



- IM4Has Kaprovka T-2;

- IMYHBIC Jea;

- TIPUKA3k] 110 THUHOMY COCTABY;

- KJIACCHBIE JKYPHAIIBL,

- BXOJAIIAs M HCXOAMLIAas KOPPECHOHICHUMS BOCHKOMATa, CTPAXOBOM KOMIAHHUH, CIIYXOBI
CyicOHBIX IIPUCTABOB;

- MarepHaiIbl 110 NOAroToBKe U nposeaenuro [ MA;

- JKypHanbl yd4eta u JJOKyMeHTbl 00 00pa3oBaHHH.

Ilepconannupie nanHble pabOTHHKA PA3MELLAIOTCs B JIMYHOM Jiejie, KOTOpOe 3aIloNHIeTCs
MOCJIE H3JJaHuUsl IPHKA3a 0 ero npuemMe Ha padory.

B mpomecce TpymoBOH NeSTENBHOCTH K JAOKYMEHTAaM, COAECPIKANIIAM MEPCOHAILHEIE JTaHHEIC
paboTHHKa, TaKKe OYIYT OTHOCHTHCS:

a) TPYAOBOH JOTOBOP;

0) npUKa3kl 0 JIMYHOMY COCTaBY;

B) IIPUKa3bl O HOOIPEHUAX U B3EICKAHUAX;

I) JIMCTKH HETPYAOCIOCOOHOCTH;

I) KapToyka YHubHIupoBankoii popmor T-2;

*K) JPYyTrHE TOKYMEHTEI.

[lepconanbHbie cBe/IEHUsT 0 PAGOTHHKAX OPraHU3alHN XPAHSATCS B KAHLEISPHH B CIICLHAATLHO
obopymoBanHEX mKadax W ceriax B anpasurnoM nopsjke. Kimou or xanuenspuu u ceitdos, B
KOTOPBIX ~ XPaHATCA CBEHACHHA O pabOTHUKAX OpraHM3alliy, HaxXOMUTCs Y  CeKperapsi-
ACJIONPOU3BOJUTENSI, & IPH €r0 OTCYTCTBHH — Yy PYKOBOIMTENIS 0OPa30BATEIBHOIO YUYPEXKIEHHs U
(WITH) YTIOMHOMOUEHHOIO UM JIHLIA.

4.5. llpu naGope CICHMATHCTOB AOKYMEHTHI, HAXOISIMECH B paboTe, MOIYT HAXOAHTECA Ha
pabo4YMX CTOJAX MM B CHEHUANBHBIX IaNKax TOJLKO B Teuenue pabouero ans. 1o oKOHUAHHIO
pabouero jiHs JanHbIe JOKYMEHTEI A0DKHBI XpaHUuThed B Kadax u ceiidax.

4.6.  JIudHble KAPTOUKHM YBONEHHBIX PadOTHHKOB XPAHSTCS B apXHBE 00PA30BATEIBHOIO YUPEXKIICHHS B
andasurnoM nopsgke B Teuemme 75 et (cr. 339 «llepeuns THOOBBIX YIPABICHYECKHX
JIOKYMEHTOB, OOpasyloluxcs B AEATETBHOCTH OPraHH3alil, ¢ yKa3aHHeM CPOKOB XPAHCHHSD,
yreepiaentoro Pykosourenem QenepansHoit apxusHoit ciryx6s1 Poccun 6 oxrsopa 2000 rona).

4.7.  TlepconaneHple fampbie 0OyvalOWerocs W DPORUTENEH (3aKOHHBIX TpE/ICTABHTEINEN)
Pa3MEIAIOTC B JIMYHOM Jiesie 0Oyd4alomerocs, KOTopoe 3alloHAeTCsl MOcie H3JaHus TpHKasza o
3aUHCNIeHHH B Komy. JInunbie jiena obyvaronmxes xpansres B OY B CTPOro 0TBEACHHOM MECTE.
JInunele nena oQHOro Kiacca HaxOSTCS B OJIHOM manke B andasuTnom nopsake. ITo okoHuyanun
OV nuunoe jeno oOyuaromierocst XpaHHTCS B apxuse 3 roja. (cr.499 «llepeuns THIOBBIX
AOKYMCHTOB, 00pasyloIHXCs B AEATETbHOCTH TOCKOMHTETOB, MHHHCTEPCTB, BEJIOMCTE U JPYTHX
YUPEXKACHUH, OpraHu3auu, Npe/npHIThi, ¢ yKa3anHeM CpoKoB XpaHeHHs» (M., 1989 1.)

4.8.  llepconanenble  namHele  oOywaroiierocss ¥ pojuTenell (3AKOHHBIX TIpeJICTABHTENCH)
BHOCSITCA B KIIACCHBIE JKYPHAIbL, KOTOPBIC XPaHATCs B 3alIEPTOM NOMEIIEHHH, OIPAHHYHABAFOIIEM JOCTYTI
TPETRHX JIMIL H NMEPEAAIOTCS TOJBKO MEKIY CHCLHATBHO YHONHOMOYCHHbIMA Jiriami. CpoK XpaHeHHs!
KJIACCHBIX JKYPHAJIOB 5 JICT. XPaHATCs KJIACCHBIE YKYPHAIBI B CIIEMMATBHO OTBE/IeHHOM riometnenun. [locne
MATHIIETHETO XPAHEHHS H3 JKYPHATIOB M3bIMAIOTCS CTPAHHUIThI CO CBOHBIMU JAHHBIMH YCIIEBAGMOCTH H
TIEpeBOJIA YJalUXCs Jjanioro kiacca. ChopMupoBaHHbIE JiesTd 3a TOJ| XPaHsITes B ApXHUBE MIKOJBI HE MCHEE
25 ner. ( ¢1.605 «Ilepeuns THIOBBIX JOKYMEHTOB, 0OPa3yIOLIMXCS B JICATETLHOCTH TOCKOMHUTETOR,
MHHHCTEPCTB, BEJIOMCTB U [PYIUX yUPEsKIeHUH, Opranu3aliil, IPeUIpUsITHH, ¢ YKa3aHHEM CPOKOB
Xpa"enusi» (M., 1989 1.)

4.9. llpn Benennm KypHAJIOB (KJI4CCHbIC KYPHAUIbI, JKYPHANLI PETHCTPALAH, KYpPHAITBI
TNOCEIIEHUH ¥ JIP.), COEPIKAHX [IEPCOHANBHBIC JAHHBIE CYOBEKTOB, CIIEYET YIUTHIBATD:

- BO-IIEPBBIX, YTO HEOOXOAMMOCThL MX BEJICHHS TpelycMOTpeHa (helepajbHBIMH 3aKOHAMH H
JoKanbHBIMH aktamMu OV, coliepikalliuMu CBEEHHsI O 1eH 00pabOTKH MepCOHAIBHBIX JAHHBIX,
OCYIICCTBIISICMOM O€3 HMCIONb30BaHMS CPEICTB aBTOMATH3AIMH, CIIOCOGAaX (QUKCAIMH M COCTABE
MH(OPMAIIHHL, 3aIPAIINBAEMOH y CyOBeKTOR MepCOHATBHEIX AaHHBIX, IEPEUHe JIUL] (TOMMEHHO HITH
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110 JIOJDKHOCTAM), HUMEIOIHX JOCTYI K MATCPHATLHBIM HOCHTENSAM M OTBETCTBEHHBIX 32 BelleHHe U
COXPAaHHOCTB JKYPHAIIOB, cpoKax 06pabOTKU NepcoHanbHbIX JAHHbIX;
- BO-BTOPBIX, 4TO KOITMPOBAHKE coJICpKarieiics B HUX HHOPMAIIHK HE JIOIYCKAETC S,
4.10. IlpaBo joctyna K JIMUHBIM JIAHHBIM CYOBEKTOB HMEIOT TOIBKO Oneparop (PyKOBOIMTEID
00pa3oBaTeNbHOr0 yupeXAeHus W (WJIH) YIIOJHOMOYEHHOE MM JIMII0) M IIHIE, YIOJHOMOYEHHBIE
JEHCTBYIOIIMM 3aKOHO[ATELCTBOM.
4.11. Jlnna, oGpabarbiBaione TnepcoHasblble IaHHble paboTHHKA, 00s13aHBI COOJIIOIATE PEKUM
CEKPETHOCTH (KOH(uIeHIMaTbHOCTH). JlanHoe NOoNOKEHHE He pPacnpoCTpaHsiercss Ha oOMeH
MEePCOHATBHBIMHA IaHHBIMH Pa0OTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (pe/iepaibHbIMH 3aKOHAMH.
4.12.  JlocTyn K TIEpCOHANBHBIM JIAHHBIM PabOTHHKOB 6e3 IOJNYUEHHs CICHUAIBHOIO Pa3speLICHH
HUMEIOT:

PYKOBOJIATENH 00pa30BaTeNIEHOTO YUPEKIICHHUS,

IJIaBHBIH OyXrasrep;

CEKpETaphb-/1eJI0NPOM3BOMTEND (OTBETCTBEHHBIN 32 BEICHHE KAIPOBOr0 ACIOMPOU3BOICTRA).
4.13.  JlocTyn K nepcoHalbHBIM JAHHBIM 00yJatoierocst 6e3 nojyyenus ClelaibHOro paspereHns
HMEIOT;

PYKOBOIMTEH 00pa30BATE/IBHOTO YUPCHAKICHHS;

3aMECTUTEITH PYKOBOIMTENS 00Pa30BATENRHOTO YUPEIKICHHS;

CeKPLETAPB-ICTIONPOH3BOIHTENE;

KJIACCHBIE PYKOBOUTENH (TOMBKO K ISPCOHATBHBIM JAHHEIM 00YHAFOIIMXCS CBOCTO Kiiacca);

Ie/aror-opraHu3arop;

COIMAILHDIH TIEe/1aror;

Iearor-TICUX0JIOT

MEIMLIMHCKHI pabOTHHK.
4.14. Ilo mnuCEMEHHOMY 3ampocy, Ha OCHOBAHHM TIPHKA3a PYKOBOIMTENS 0OpazoBaTelbLHOIO
YUPEKICHHS, K IIEPCOHATILHBIM JaHHBIM PaboTHHKOB H 00YYalOIUXCsl MOTYT OBITh JAONYIIEHEl HHEIS
JTIHIA, B IIPEIeNIax CBOCH KOMITSTCHIIHH,
4.15. B cayuae ecii onepatopy OKa3blBAIOT YCIYTH FOPHIMYECKHE W (pM3MUECKHE JMIA Ha
OCHOBAHHMH 3AKJIFOUEHHBIX JIOTOBOPOB (MO0 MHBIX OCHOBAHMUIL) H B CHJIYy JaHHBIX JOTOBOPOB OHU
AOJKHBL MMETh JOCTYII K IEePCOHAJBHBIM MaHHBIM pPabOTHHKOB, CYIICCTBCHHBIM YCIOBHEM
ZIOTOBOpa sBIsICTC  00s3aHHOCTL  ODECleUeH s YKa3aHHBIM JIMUOM KOH(QUICHIHAILHOCTH
MEPCOHANBHBIX JaHHBIX H 0€30MaCHOCTH MEePCOHANBHBIX JJAHHBIX PH UX 00paboTke.
4.16.  Oneparop (pykoBomuTellb 0Opa30BATEILHOIO YUYPEKACHHS W (HIH) YIOJHOMOYCHHOE HM
JHI0) 1pH 00paboTKe N1EPCOHATHPHBIX JaHHBIX JIOJDKCH PYKOBOJCTBOBATLCS HACTOSAIMM [lomosxennem,
HHCTPYKIMSMH, PErIAMEHTHPYIOUTMMH IESTEIBHOCTS 110 paboTe ¢ IepPCOHANBHEIME JAHHBIMH, M 00s3aH
HCTIONIB30BATh IIEPCOHAIBHBIC JaHHBIC PAOOTHUKOB M 00YHaIOUMXCST JIHIG B IENHX, I KOTOPEIX OHH
Opum npemoctasiensl. (IIpunosxerne Ne3)
4.17. YunuroxeHue uny 00e3NHYHBAHHE YACTH TEPCOHAILHBIX JAHHBIX, €CIIH OTO JIONYCKAeTCS
MaTCpHAIbHLIM HOCHTEJIEM, MPOM3BOIUTCA CIOCOOOM, MCKITIOYAIOLIHM JaibHeimyo 00paboTky
OTHX MEPCOHANIBHBIX JI@HHBIX € COXPAHEHHEM BO3MOXKHOCTH OOpabOTKH HHBIX JIAHHBIX,
3a(MKCHPOBAaHHBIX Ha MaTepHALHOM HOCHTe e (yalleH!e, 3aUepKUBaHNe, CTHPAHKE, CKUTAHKE).
Ha nena BpeMeHnoro cpoka XpaHeHHs COCTABIACTCS akT 00 YHHUTOKEHHH,

S. llepenaya nepcoHANBHBIX JAHHBIX

5.1.  Tlpm mnepenaye NePCOHANBHBIX NAHHBIX CyOBEKTa pabOTONATENh JOJDKEH COOMIONATE
crenyromue TpeboBaHms:

5.1.1. He coofmare mepconanbuble HaHHble cyObekTa TpeThell cTOpoHe 663 ero MHCBMEHHOTO
corsiacus, 3a UCKIIOYEHHEM CIIyYacB, KOT/d 9T0 HEOOXOAMMO B LENAX MPEAYHPEHKICHUS YIPO3hl
JKH3HH U 3I0POBBIO, HA OCHOBAHWH 3aKJIIOYCHHEIX IOTOBOPOB, & TAK)KE B CIIYUasX, yCTAHOBIIEHHBIX
(enepaneueM 3akonoM (Tpymoemv kozexcom P® (cr. 228 TK P®), unemMu (penepaibibMu
3aKOHAMH).



5.1.2. OcymecTBnaTs mnepenady IE€PCOHANBHBIX JAHHBIX pa0OTHHKA B Ipejenax OJHOro
paboTonarens B COOTBETCTBHHE ¢ HacTosiuym [Tonokennem;
5.1.3. Pagpemarp j0CTyll K TepCOHAILHBIM JAHHBIM pabOTHHUKOB TOJIBKO  CHENHAIBHO
YHIOJIHOMOYEHHEIM JIMIAM, [IPH 9TOM yKa3aHHbIE JIMLA JA0JDKHBEI UMETh IIPaBo MoJyYaTh TOJILKO Te
HEPCOHABbHBIE JaHHble PpPabOTHHKA, KOTOpBIE HEOOXOMMMBI JUIsSl BBINOJHEHHS KOHKPETHEBIX
(pyHKI1IMi;
5.1.4. llotpebuTensMu NepCcOHANBHBIX MAHHBIX PabOTHHKOB BHE OpPraHW3alMd MOTYT OBITH
CIIE/IYIOIIME TOCYJAPCTBEHHBIE H HEIrOCY 1apCTBEHHBIC CTPYKTYPHI:

- HAJIOTOBEIE HHCIIEKIHH,

- IPaBOOXPAHUTEIbHbIC OPraHbI;

- OpraHbl CTATUCTHKH;

- BOEHKOMATEI;

- Opra’el COIHAIBHOrO CTPAXOBAHHS,

- IEHCHOHHBIC (DOH/IBI;

- MyHHUIMIQIBHBIC OPTaHBI BIIACTH U YIIPABIECHHS;

- CTPaXOBBIE OPTaHH3AIHH;

- IIpyTrHe.
5.1.5. He 3ampammBarh WHGOPMAITHIO O COCTOSHUM 37I0pOBhS PabOTHHKA, 32 UCKIIOYEHHEM TeX
CBEJIEHHH, KOTOPLIC OTHOCATCS K BOHIPOCY O BO3MOXKHOCTH BBINOJIHCHAS PaGOTHHKOM TPYHAOBOM
GyHKIMH;
5.1.6. TlepenaBath nepcoHalbHbIE JaHHbIE PAOOTHHKA MPEICTABHTENIAM PaGOTHUKOB B IOpSIIKE,
YCTaHOBICHHOM TpyZoBEIM KojAckcoM M HactosimM [lonoxkenuem, W oOrpaHHYMBaTL OTY
UH(POPMALHIO TOIBKO TEMH NMCPCOHANBHBIMH JAHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAHUMBI JUIs
BBIIIOJIHCHHS YKA3aHHBIMH TIPE/ICTABUTENIAMH UX ()YHKIIHIA.

6. IlpaBa cy0BexTOR M0 0GeCcHeuenHio 3AMMUTEI MePCOHATLHBIX JANHBIX

6.1.  Pabornukm u ofywaroumecs (pOAUTCNH (3aKOHHBIC MPEACTABHTEIH) HECOBEPIIEHHONETHHX
O0YJarOIIMXCs. MO TIONYHYEHHs] MMM OCHOBHOI0 00lero o6pa3zoBanus) MMEIOT MpaBo Ha MOJNHYIO
HH(DOPMAIIMIO O CBOUX TNePCOHAIBHBIX JAHHBIX (IIEPCOHAIBHBIX JJAHHBIX CBOUX HECOBEPIICHHONCTHUX
AETeH JI0 MOJyYeH s KMH OCHOBHOTO ob1uero obpazoBanus) 1 HX 00paboTKe, CBOOOIHBIN BeCTIaTHbIH
AOCTYIl K CBOMM IEPCOHAIbHBIM JaHHBIM (IIEPCOHATLHBIM JAHHBIM CBOHX HCCOBEPIICHHOJIETHHX JIETel
JI0 TOTYICHHS UMK OCHOBHOI'0 0011iero o6pasosanust). PaboTHukH 1 o6yqaronmuecst (poauTeny (3akoHHbIe
IIPE/ICTABUTENM) HECOBCPIICHHONCTHAX OOYUAIOMMXCS /IO TIONMYYeHHS HWMH OCHOBHOTO OOIIEro
00pasoBaHKs) MOTyT MOTPeOOBaTh UCKITIOUNTh HIIM HCIIPABHUTH HEBEPHBIE HIIM HETIOJIHBIE IEPCOHATBHBIC
J2HHBIC, a TAKKe laHHble, 00padoTaHHbIe ¢ HAPYIIEHHEM YCTAHOBJICHHBIX TPeOOBAHHIA.

6.2.  IlepcomanbHble pnaHHbIe OLEHOYHOrO XapakTepa pabOTHHK M oOydarouwiics (pojuTers
(3aKOHHbBIE TPEICTABHTE/IH) HECOBEPLICHHONETHErO O0YYaroIerocss [0 MOMYYCHHS MM OCHOBHOIO
ofiiero 06Gpa3oBaHust) MMEET IIPABO JIOTIOIHHUTH 3asBICHHEM, BEIPHKAIOIMM €ro cOOCTBEHHYIO TOUKY
3PEHMUSL.

6.3 YTouHenre MNEepPCOHAIBHBIX JAHHBIX TIPH OCYHICCTBIACHHH WX 0OpaboTKH Oe3
HCTIOJIB30BaHHA CPE/ICTB aBTOMATH3ALMH IPOHU3BOAMTCA IyTeM OOHOBJICHHS WM H3MEHEHUS
JAHHBIX HA MaTePHaIbHOM HOCHTEJNE, a €ClIA 9TO HE JOIYCKAETCH TEXHHUECKHMH 0COOEHHOCTSIMMU
MAaTepHANbHOIO HOCHTENA, — MyTeM (UKCAlliH Ha TOM K& MaTepPHalbHOM HOCHTENE CBEICHHH O
BHOCHMBIX B HUX HM3MEHEHHAX JIMDO MYTEM HM3TOTOBJICHHS HOBOIO MATEPHAILHONO HOCHTENS C
YTOYHEHHBIMH [1€PCOHAIBHBIMM JIAHHBIMH.

7. IlpaBa H 00513aHHOCTH cyTBEKTa H 0TIEPATOPA B 00JACTH NEPCOHATBHBIX JAHHBIX

7.1. CyOvext - o0s3an mpemocTaBiaTh paboTojaresio NOCTOBEPHBIC CBEHCHHS O cebe H
CBOEBPEMEHHO ¢000maTh eMy 00 H3MEHEHHH CBOHX MEPCOHAIBHBIX JAHHBIX. PaGoTomarens umeer
MPaBO  MPOBEPATH  JIOCTOBEPHOCTb ~ CBEACHHMH, MPENOCTABJIECHHBLIX  COTPYAHHKOM  CBEpsisl
MPENOCTABICHHBIC JAHHBIC C HMCIOIMMHCS Y COTPYIHAKA JIOKYMCHTAMH.



7.2.  Jlna obecrieyeHust [JOCTOBEPHOCTH NEPCOHAILHBIX J@HHBIX pPaOOTHUKKM M oOydarommecs
(pormTeny (3aKOHHBIE TIPS/ICTABATENM) HECOBEPIICHHONCTHHX O0YYAIOIMXCS JIO TIONYYCHUS HMH
OCHOBHOTO  obmero  obpasopanusi)  o0si3aHbl  NPEAOCTABIATH  ONMEPATOPy  (PYKOBOAHUTEIIO
00pa3oBareIbHOTO yUpekaeHHs W (M) YIOJHOMOYCHHOMY MM JIHIYY) CBeZeHHS o cebe (cBomx
HECOBEPIICHHONCTHHX JICTSIX IO MOJTy4CHHs HIMH OCHOBHOTO 00111ero 00pasoBaHus).

73. B ciayuae u3MeHeHUs CBEJICHMI, COCTABISIONIMX MEPCOHANBHLIE JaHHbLIE, HEOOXOAUMBIE JUIs
3aKIIOUEHUS TPYJOBOTO JIOroBopa, paboTHuK 0043aH B TeueHue 10 pabouux jHeH cooOUMUTL 06 3T0M
oneparopy (PyKOBOAUTENHO 00PA30BATENHHOIO YUPEHIEHHUA U (HIIK) YIIOIHOMOUYEHHOMY UM JIHLLY).

7.4. B ciyyae HM3MEHEHHS CBEICHHI, COCTAaBJSIOWMX IEPCOHAbHBIE JaHHbIE 00Yy4YaloLIerocs,
POAMTENH (3aKOHHBIC MPEICTABHTEIM) HECOBEPIICHHONETHEr0 00ydaromeroca A0 MOMYYCHHA WM
OCHOBHOrO o00Itero oOpasoBanusi) 00s3aHbl B TeYeHHE MecAla COOOIHTH 00 3TOM oneparopy
(pyxoBoauTeso 00pasoBaTeILHOIO YUPEHIEHMS U (M) YIOJHOMOUSHHOMY MM JIMILY ).

7.5.  Oneparop obs3aH:

7.5.1. OcyuiecTBIATE 3aIUTY NEPCOHAIBHBIX JIAHHBIX PA0OTHHKA;

7.5.2. ObecneyuTs XpaHCHHE MEPBUYHON YUETHON MOKYMEHTAIIMH 10 YYETY OIIIATHI TPyJa, 110
yUyeTy KajapoB, JOKYMEHTHEl II0 Y4eTy HCHONB30BaHHA pabodero BpPEMEHH M pacyeToB C
paboTHHKaMK IO OIUIaTe TpyAd W Ap. [IpH 5TOM IepcoHalIbHBIE JIaHHbIE HE JIOJDKHBI XPAHUTHCS
JOJbIIE, YeM 3TO OIPaBJAHO BBIIOJHEHHEM 3aiad, JUIS KOTOPBIX OHH COOMPANIUCh, WU JIOJIbLIE,
ueM 9TO TpedyeTesa B HHTepecax JIHIL, 0 KOTOPbIX coDpaHbl JaHHBIC;

7.5.3. 3anonHeHue  JIOKYMEHTAllMH, cojJepiKaliedl  IepcoHaibHble  JaHHBIE  PAaGOTHHKA
OCYILECTB/IATH B COOTBETCTBHH € YHH(UIIMPOBAHHBIMH  (OpPMAMH HEPBHYHOH  yUETHOM
JOKYMEHTAITHH,

7.5.4. Ilo nucomeHHOMY 3asBICHHIO pabOTHHKA HE IO3JHEE TPEX IOHEH CO OHS IIOHAYH 3TOr0
3asBJICHHs BBIJIABATH IOCHEAHEMY KOIIMH JIOKYMEHTOB, CBA3aHHBIX C paboTod (KomuM Ipuxasa o
npHeMe Ha paboTy, NPUKA30B O MepeBojiax Ha JApyryro pabotry, npukasza o0 YBOJLHEHHH ¢ pabOTH;
BRITHCKA H3 TPYAOBOH KHHIKKH; CIpaBKu O 3apaboTHOH 1wiate, nepHojie paboTel y JAHHOTO
paboTojarens 1 apyroe). Komuu IOKYMEHTOB, CBSI3aHHBIX ¢ pabOTOif, JIOJDKHBI OBITH 3aBEPEHI
HaJUIesKaluM 00pa3soM U IPeAOCTaBIATECS paboTHHKY Ge3BO3ME3IHO;

7.5.5. BecTn ydeT mepeiaud MepCOHANBHBIX JIAHHBIX pabOTHHKA TPETHHM JIUIAM [YTEM BEICHHS
COOTBETCTBYIOIIErO JKypHAJIA, OTPAKAIOIIEIO CBEJIEHUS O MOCTYIMBINEM 3ampoce (KTO SIBJISeTCs
OTIPABHTENIEM 3allpoca, JaTa €ro MOCTYIUICHHS pa0OoTojaTeNio), JlaTy OTBETA Ha 3ampoc, Kakas
uMeHHo uHpopmanus ObUla nepenaHa aHGO OTMETKY 00 OTKase B ee IIPEHOCTABJICHUHM, JIHOO
OrpaHHYMBATLC IIOMEIUEHHEM B JIMYHOE Aej0 paboTHHKA BBITHCOK, KOMHH JOKYMCHTOB H T.II.,
OTpaykaroIIHX CBEACHMSI O IIOCTYIIMBILEM 3aIPOCE U PE3YJILTATAX €0 PACCMOTPEHHUST,

7.6. B nmemsx obecredyeHHs 3aUIMTHI TEPCOHATBHBIX JAHHBIX, XPAHSIHXCH Y OIEparopa,
CyOBEKTHI UMEIOT TIPaBo Ha:

7.6.1. lTlomnyto uu(poOpMaiHio 00 HUX OEPCOHATBHBIX TAHHBIX H 00padOTKE 3TUX JaHHBIX, B
JaCTHOCTH PabOTHMK MMEET IIPaBO 3HAThH, KTO U B KAKHUX LIEJISX HCIIOIB3YeT HIIH HCIIONB30BA €ro
NepCOHANILHBIC JAHHBIC,

7.6.2. CpobGomnbiii GecraTHBIH JIOCTYH K CBOMM NEPCOHANbHBIM JIAHHBIM, BKJIIOYAs [PaBO Ha
nojlydeHue KOMMH J000H 3ammcH, COAep)Kalled NepcoHalbHble JaHHble paboTHHWKA, 3a
HCKITFOUCHUEM CIIyHaeB, IPEeAyCMOTPEHHBIX (eepaibHbM 3aKOHOM;

7.6.3. Tpebopanue 00 HCKIIOYCHHH HIIH HCTIPABJIEHHHA HEBEPHBIX WM HENOJIHBIX IEePCOHATBHBIX
JIaHHBIX, & TAKXKe JIJaHHbIX, oOpaboTaHHBIX ¢ HapyuieHrem TpeboBanuit Hacrosinero [lojgoskenus.
IIpu orkase paboTopaTenss MCKIIFOYUTH UM WCIIPABHTEH IEPCOHANBHBIE JaHHBIE PaBGOTHMK MMeeT
[paBO 3asBUTH B NHCHbMEHHOH (popMe paboTomarelio 0 CBOEM HECOTIIACHH C COOTBETCTBYIOLIAM
000CHOBAaHHEM TaKOro Hecorjacus. llepcoHalbHble NaHHble OIEHOYHOr0 XapakTepa pabOTHHK
MMEET NIPABO JIONOJHHTE 3a9BJICHHEM, BEIPAKAIOIIHUM €TI0 COOCTBEHHYIO TOUKY 3pEHHS;

8. OrBeTCTBEHHOCTD 32 HAPYIICHHE HACTOSIIIErO NOIOKCHHS

8.1, 3a mapymenue nopsyka oOpaGorku (cOopa, XpaHEHHs, HCIIOJb30BAHMs, PACIPOCTPAHEHUs U
3alIUTBI) TIEPCOHATBHBIX JIAHHBIX JIOJDKHOCTHOE JIIO HECeT aJIMHHMCTPATHBHYIO OTBETCTBEHHOCTH (Ha
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ocHoBanuud c¢1. 13.11 «Hapymenue ycTaHOBIEeHHOrO 3akOHOM moOpsAKa cOopa, XpaHeHws,
HCIHOJB30BAHMA MJIM PACNpOCTpaHeHus: MHOpMAIMKH O Tpacianax (MepCOHANBHBIX JAHHBIX)»
Konexca PO 06 aqMAHUCTPATHBHBIX PABOHAPYIICHHSIX).

8.2.  3a mapylmienue nmpaBHJ XpaHCHHS M MCIOJIB30BAHMS NEPCOHAILHLIX MAHHBIX, ITOBIEKIIEE 3a
coboit MarepuaibHbli yiep0d omeparopy, paGOTHHK HECET MATEpUallbHYK) OTBETCTBEHHOCTH (Ha
ocHOBaHMM CT. 238 «MarepuanbHas OTBETCTBEHHOCTH pabOTHHKA 3a ymiepd, NPHUMHEHHBI
paborozaremon u cr.241 «IIpemenst MaTepHansHOM OTBETCTBEHHOCTH paboTHHKa» Tpy0Boro Kojekea
PD).

8.3. Marepuanbnplil ymep0d, HaHeCeHHBIH pabOTHHKY 3a CUET HECHAUIEKAIIEr0 XPAHEHHS U
HCIOJIB30BAHKA IEPCOHANBHBIX JAHHBIX, TOJICKAT BO3MEIICHHIO B IMOJHOM o0beme (cr. 235
«MatepuansHas oTBeTCTBEHHOCTH paboTonarens 3a yuiepd, NPUYHHEHHBIA MMYIIECTBY PabOTHHKAY
Tpymoeoro xozexca P®), a mopanphblii — B (opMe H pasMepax, OIpPEeNENeHHBIX TPYIOBEIM
AoroBopom (cT. 237 «Bosmerienue MopanbHOIO Bpe/ia, HPUYMHEHHOro paboTHHKY» TpymoBoro Kouekca
PD).



Ipunoxenne Ne 1
Jupexropy MbOY COIII Ne 16
Cornacne Ha 00pabdoTKy MEPCOHANLHBIX AAHHBIX

A,
(P.H.0. noaHOCTEIO)
3aperucTpupOBaHHBIN (-ast) 110 ajpecy:
(azipec perucTpamuy COrIacHo IMaciopry)
HACIOPT CepHH No BblJaH .
(opram, BbIAABIIHI MACTIOPT W J1aTa BRIAAYH)
SBIISSCH pabotsukom MOY COIIl Ne 16 (manee — Oneparop), B JODKHOCTH

,

B cootsercrBun co cr. 9 @3 PD ot 26.07.2006 Nel52-B3 «O nepcoHaNbHBIX JaHHBIX» H
ri. 14 TK P@ «3ammTa mepcoHalbHbIX JaHHBIX pabOTHHKa» CBOell Boneil M B cBOeM MHTepece
BBID&AIO0 COTJiacHe Ha 0OpabOTKYy MOMX IEPCOHANBHBIX JaHHbIX OneparopoM OTMEYEeHHBIX B
cTONOLE «Ja» B HIDKENPUBE/IEHHOH TablMile, COAepPKALIEXCS B 3alpallMBACMBIX JIOKYMEHTAX,
BKJIIO4as ¢OOp, CHCTEMATH3alHIO, HAKOIUIEHHe, XpaHeH:e, yrodHenne (0OHOBICHHE, H3MCHEHHE),
U3BJICYEHHE, UCTIOB30BAHKE, Nepesiady obesnuynuBanne, OI0KHPOBAHUE, Y/alleHHue, YHIHUTOXKCHHE
IICPCOHANIPHBIX J@HHBIX C ILEJbI0 BEJACHUSI KaJpOBOIO ydeTa JIHYHBIX Jen (ComeiicTsus B
TPYAOYCTPOHCTBE, 00YUEHHH M NPOJBHIKEHHH TI0 CITyk0e), OpraHH3aliy yaecOH0-BOCTIMTATENLHOTO
nporecca (KOHTPOJIS KOJNHYECTBA M KA4yecTBA BBIMONHAEMON pabOTBI), OGECTICUCHHS IMUYHON
OesonacHocTy, CTaTHCTHYECKOH 00pabOTKH JAHHEIX, HAYYHOM, TBOPUECKOH M MHOMN JIESTEIEHOCTH
Iefaroros u oOyuaromuxcs, Uit obecricycHus cobmoncHus 3akoHoB PO M MHBIX HOPMATHBHBIX
IPaBOBBIX AKTOB.

kateropuu I1]1 aa kareropuu 111 Aa

(ammmust, uMst, 0TYECTBO TpasKIaHCTBO

IOJI, MECSIIL, JIaTa U MECTO POKICHHT 3HaHHE HHOCTPAHHBIX A3BIKOB

cemeiinoe, COLHAIBHOR U Jlanuble JIOKyMeHTa 00 oOpa3oBaHuy,

HMYIIECTBEHHOE TI0JIOKEHHE 3aKioueHnn  Opaka, KBaJIM(DHMKALHH,
HATHYHH ClIEHHAILHBIX 3HAHUI,

obpazoBanue [acIIOPTHBIE AAHHbBIC

JIOXOJIBI arrecraius

azpec npo(ecCHOHANLHAS IEPETIOArOTOBKA

COCTOSTHUE 3/I0POBBS Harpajpl, IOYETHLIC 3BAHHS, CTEICHD

dororpadus WIKTHBEHIIb]

(pmooporpadus JOJDKHOCTD

MHH npodeccus

CHHMJIC BOMHCKHUH yuer

HOMEP MHJIMBUAYAITLHOrO cuYeTa B CYMMOCTD

DaHKe

HOMep renedoHa MecTo paboThI

1oJ JMYHAS NOMITHCH

Ne  nmunoro pgema, Ne ¢opmyisipa KO  JocTyna K 3JIeKTPOHHBIM

YHTATEeNIS JTOKYMEHTaM

Hacrosimee coriiacie BCTYNaeT B CHIly ¢ MOMEHTA €0 MOJMHCAHHS Ha CPOK JEHCTBAS TPYI0BOTO
soropopa ¢ OnepatopoM H MOXKET GBITB 0TO3BaHO IyTeM Nojaun ONEpaTopy MHCHMEHHOTO
3asiBJICHHS.
TloaTsepyx/ialo, UTO 03HAKOMIJICH C MOJOXKEHHEM O 3alUTE HEPCOHAIBHBIX JAHHBIX, npasa M
00A3aHHOCTH B OGJIACTH 3AIHTHI [IEPCOHAIBHBIX IAHHEIX MHE PA3LICHEHbI.
) / o
(moanuce) (pacumppoBKa NOTHCH) (mara)




IIpunoxenne No 2
Jupexkropy MOY COIII Ne 16
Coruiacne Ha 06paGoTKy NEPCOHANLHBIX AAHHBIX

A,

(D.H.0. nonHocTHIO)
3aperucTpupoBaHHbIi (-as1) 1Mo axpecy:

(ampec perucrpariu CoriacHo nacnopry)

1ACIOPT CepUU Ne BBI/IAH :

(opras, BEIIABIIMIA TACTIOPT U JIATA BBIJAUM)
B coorserctBum co cr. 9 @3 PO ot 26.07.2006 Nel52-03 «O 1epcoHambHBIX JAHHBIX» CBOEH
BOJICH H B CBOEM MHTEPECE BBIPAXKAIO coracke Ha o6paboTky MOMX MepCOHAIBHBIX AaHHbxX MOY
COIMI Ne 16 (onepatopy) Ha aBRTOMATH3UPOBAHHYIO H HEABTOMATH3MPOBAHHYIO 006paboTKy MOHX
[EePCOHANBHBIX JaHHBIX( MOAYEPKHYTh):
(bamunHs, WMS, OTYECTBO, MNACIOPTHBIE J@HHBIE, CEMEHHOE, CONHATEHOS M HMYIICCTBEHHOE
[ONOXKCHHE, aNpec, HOMep TeneoHa MecTo paboThl, JIOIKHOCTD, KOJ JOCTYIA K SJEKTPOHHLIM
JMOKYMEHTaM, JTAYHAsS [IOAITUCH
H IEPCOHANLHBIX TAHHBIX MOEro pedetka (oaYepKHYTS)

(tbammutust, HMsI, OTYECTBO, KJace)
(hamuIks, UMS, OTIECTBO, TION, TTACTIOPTHEIE JAHHBIE, TOl, MECTO, JIaTa, MECTO POIKICHHA,
JQHHBIC CBUJCTCNBECTBA O POXIEHMH, BOMHCKHH yuer, ampec, Homep TeneoHa, COCTOSHHE
3M0POBBS, COIMANLHOE U HMYIIECTBEHHOE nojiokenue, oOpa3oBaHHE, MeCTO yueObl,
aHTPOTIOMETPUYCCKHE JaHHble, (oTorpadus, IHUHASI MOJIIKCH, YCIEBAEMOCTh, MOCEIIACMOCTD,
HOMEP JIHUHOTO Aeja, HoMep hopMyIIgpa YuTaTe .

COJZICpXAIMXCA B 3alpalllMBAEMbIX JIOKYMEHTaX, BKIOYas cOOp, CHCTEMAaTH3AIMIO,
HAKOIUICHHE, XpaHEHHe, yTouHeHue (OOHOBjICHHE, H3MEHEHHE), W3BICUYCHUE, HCIONIB30BAHHE,
nepenavy, odesnmumBanue, GIOKHPOBAHHUE, YAAICHHE, YHHUTOKEHHE MEPCOHANBHBIX NAHHLIX C
LC/IbIO BEACHUS KAlPOBOrO ydeTa JIMYHBIX JeJ, OpraHu3alHiH yueOH0-BOCIIHTATEILHOTO TIpoliecca,
obecrieuennst JIMYHOH 6E30IaCHOCTH, CTATHCTHYECKOH 06PaBOTKH JaHHbIX, HAyYHOH, TBOPYECKOH U
HHOH JIeSATE/IbHOCTH [IEJAroroB u obyyaiommxes, Ui o0ecnedcH s COOMIONCHUS 3aK0HoR PO u
MHBIX HOPMATHBHBIX 1PABOBEIX AKTOB.

Hacrosimee cornacue na 06paGoTiy nepcoHalIbHBIX JaHHBIX JA€TCA ¢ MOMEHTA €ro OJTHCAHMS Ha
cpok oOyuenns pebenxa 8 MOV COILL Ne 16 m MOKeT GBITH OTO3BAHO IIyTEM OAAYH OIepaTopy
IHUCBMCHHOTO 3asiBIIEHHSL.

[Tonreepxaio, urto o3naxomieH ¢ [lonokennem o 3amuTe MEpPCOHANBHBIX JIaHHBIX, MpaBa H
0053aHHOCTH B O0JacTH 3AIHTHI IEPCOHAILHBIX IAHHBIX MHE PA3bICHCHBL.

/ /
(moamnuce) (pacimdposka moanucu) (matra)
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IIpuioxkenne Ne 3
[lepeuens IMepconanbubix Kannbix, o6padarsiBaemeix B MOY COIII Ne 16

1. Kamezopuu _nepconanvnovix dannsix padomunuru_(cyovexmbt), cOCHOAULHE & MPYIOSHIX

OHHOUIEHUAX C OHEPAMOPOM (Dabomodamesien):

1.bamuAnus, uMs, OTYECTBO;

4 rOJI, MECSIL, 1aTa H MECTO POXKICHHU;

3. CeMelHOoe, CONHAIBHO H UMYIISCTBEHHOE MMOJIOKEHHE;
4. obpasoBanuc;

5 npodeccus;

0. JIOXOJIBI;

[ azipec;

8. COCTOSIHHE 3/TOPOBBS;

9, dororpadus;

10.  dmooporpadus;

| I HoMmep renedona;

12. WMHH, CHUIIC;

13. [0, THYHAS IOAIHCEH;

14, nomep nuuHOrO Kema, GpopMmyispa duTaTens;

15, HoMEp MHIMBHIYaNBLHOTO cyeTa B Ganke;

16.  BomHCKWIi yuer;

17, CYyHMOCTB,

18.  nmammble nokyMeHTa 0 3aKnoueHuu Opaka;

19. 3HAHUE UHOCTPAHHBIX I3BIKOB;

20.  nasHble J0KyMEHTA 00 00Pa30BAHNH, KBATH(HKAIMH, HATHYHH CIICLHATBHBIX 3HAHHI
21.  §acnopTHBIC JAHHBIE, IPAXIAHCTRO;

22, jauHble CBHACTENBCTBA O POKAECHUH

23 MecTo paboThl, JOKHOCTE, ATTECTAIHS

24,  mpodeccroHanbHas NEPenoAroTOBKA;

25.  Harpajpl, I0UCTHLIE 3BAHUS, YYCHAS CTCIICHB,

26. VOKIMBEHITEL;

27.  KOJ JOCTYNa K dJICKTPOHHBIM JTOKYMEHTAM;

28.  MHBIC TEPCOHANBHBIE [AHHBIE, HPH ONpeJielleHHH o0beMa u COJIEPXKAHHUSA  KOTOPBIX

paboTonaresns pyKOBOJICTBYeTCs HACTOSITHM [105105KeHHEM H 3aKOHOATENBCTBOM Pd.

2. Kamezopuu nepconaibnbix 0annsix o0yuarouiuecs:

(hamuns, ums, 0THECTBO;

TOJI, MECALL, JIaTa ¥ MECTO POXKICHHUS;
COIHAITBHOE M MMYIIIECTBEHHOE [IOJIOYKEHHUE,
obpaszopanue, MeCTO y4eObI;

anpec;

COCTOSIHHE 3/I0POBLS;

AHTPONOMETPHYECKHUE JaHHIE;
dororpadus;

HOMED Tene]oHa;

10. BOHMHCKHH yueT;

L1, DAacTIOPTHEIE JIaHHBIE;

12 JlaHHbIE CBHJICTEIECTBA O PONKICHUM;
13 1o,

14. HOMEp JIMYHOTO Jiena, hopMyJsipa YuTaTes;

SR RGN Y B

11



15. JTHYHAsL IOJIIHCE;
16. YCIICBACMOCTh, [10CEIIAEMOCTh

3. Kamezopuu __nepconansnorx  dannvix  podumeneii  (3axonusix __npedcmagumeneii)
obyuaromuxca:

(bamumis, WMsl, OTYECTBO;

NACTIOPTHEIE JIaHHBIE;

CeMerHOe, COLMANBHOE U UMYLIECTBEHHOE TOTOXKEHHE,
anpec;

HoMep Tenedona;

MECTO paboThI;

JOJIKHOCT;

KOJ[ JIOCTYTIa K JIEKTPOHHBIM JIOKYMEHTAM,

JIMYHAs [10IIHCE

30 PO P B e R
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